
CAPS Independent Advocacy Membership Application Form 
 

Why not … become a member of CAPS? 
 

We are a membership organisation, and membership is open to any individual living in 
Scotland aged 16 or over who is in agreement with the purposes of CAPS.  
 

CAPS’ purposes are to advance and promote human rights; facilitate community 
development and educate people in Scotland about mental health issues through the 
provision of: 
 independent individual and collective advocacy to people who use, or have used, 

mental health services; 
 education and information sessions, informed and led by people with experience of 

mental health issues. 
 

CAPS is a Scottish Charitable Incorporated Organisation (SCIO), which means that:  
 membership of CAPS may not be transferred from one member to another, and 
 members must: 

 act in the interests of CAPS, and 
 seek, in good faith, to ensure that CAPS acts in a manner which is consistent 

with its charitable purposes. 
 

For more information about our charitable purposes and membership, our constitution is 
available on our website www.capsadvocacy.org  
 

Privacy Notice 
CAPS’ constitution requires potential members to complete a written application 
(overleaf) and to keep a register of members, which must include a person’s name, 
address, date of registration and date on which they ceased to be a member. This is a 
legal obligation under The Scottish Charitable Incorporated Organisations Regulations 
2011. We also ask for your e-mail address and phone number – this is optional, but it is 
in our legitimate interests to have this information as it reduces the costs to the charity to 
contact you in this way. 
The information you give us will be used to confirm your membership, contact you about 
members’ meetings, record your attendance at meetings and other membership matters. 
Your information will usually only be seen by CAPS staff, although other members may 
ask for a copy of the register. If a member (rather than a charity trustee) makes such a 
request, we’ll provide a copy that only includes names and membership dates. The 
Scottish Charity Regulator (OSCR) and our auditor might also sometimes ask to see 
names and membership dates to make sure we have sufficient members. We may also 
sometimes have to pass on information if we believe you or another person might be at 
risk – for more information about this, please ask the CEO or Finance & Administration 
Manager for a copy of our Confidentiality Policy. 
We’ll keep your name, address, e-mail address and phone number for as long as you 
are a member. If you stop being a member we have to keep your name and the date on 
which you ceased to be a member for 6 years from that date. Minutes of members’ 
meetings are kept indefinitely. 
 
You have the following rights about your information:  
- the right of access – e.g. to ask for a copy; 
- the right to rectification – e.g. to ask us to correct mistakes;  
- the right to restrict processing – e.g. to ask us to stop using it for a period of time if you 
think we are doing something wrong; 



- the right to raise concerns with the Information Commissioner’s Office (ICO) if you think 
we are doing something wrong. ICO website: ico.org.uk 
With regard to your e-mail address and phone number you have the following additional 
rights: 
- the right to object to processing – e.g. to ask us to stop using it; 
- the right to erasure – e.g. to ask us to erase it; 
You can speak to the CEO or Finance & Administration Manager about any of these 
rights, and for more details about how we manage information, please ask for a copy of 
our Data Protection policy. 
 
 
Please provide the information requested below in BLOCK CAPITALS, thanks. 
Fields marked * are required. 
 
name*:  
address*:  
  
town*:  
postcode*:  
e-mail:  
phone:  
 
Please indicate your wishes by signing and dating the following statement: 
 
I wish to become a member of CAPS, live in Scotland, am aged 16 or over and am in 
agreement with the purposes of CAPS, and will act in the interests of CAPS, and seek, 
in good faith, to ensure that CAPS acts in a manner which is consistent with its 
charitable purposes. 
 
Signed*:        Date*:        
 
* If you do not give us the information we need for the register of members and/or do not 
sign and date the application statement, we will not be able to process your application 
and you will not become a member of CAPS. 
 
Thank you! 
 
Please return your completed form to: Freepost CAPS 
No other addressing details such as town or postcode are needed on the envelope, and 
you don’t need to use any stamps. 
 
 
CAPS Independent Advocacy       Phone: 0131 273 5116 
Old Stables         Fax: 0131 273 5117 
Eskmills Park         web: www.capsadvocacy.org 
Station Road         e-mail: contact@capsadvocacy.org 
MUSSELBURGH 
EH21 7PQ 
 
CAPS Independent Advocacy is a Scottish Charitable Incorporated Organisation. Scottish Charity Number: 
SC021772 
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